[image: ]		APPLICATION FOR FINANCIAL ASSISTANCE AND FEE WAIVERS TO ATTEND INSPIRING, CONNECTING, ACTING FOR CHANGE: 3 EVENTS TO MARK 3 DECADES 26TH & 27TH OCTOBER 2018

Limited assistance with travel and other expenses is available for people with disabilities and families from regional Queensland
	Are you:  	A person with disability:  
	
	A family member:
	
	


		Please specify Relationship: 
Please complete the following sections:				
	PERSONAL DETAILS 

	NAME
	 

	ADDRESS
	

	SUBURB
	 
	STATE
	 
	POSTCODE
	 

	PHONE
	  Work  /   Home

	MOBILE

	

	EMAIL
	



Please tell us about yourself:



Please tell us a little more about your family member/current role?


Please briefly describe your current involvements, and roles and interests relevant to this event:







Please describe why you would like to attend; what you would hope to get from the event and how you would expect to draw upon this experience to make a difference? Be as specific as possible.







1

APPLICATION FOR SUPPORT: 
What do you need to attend?    
	Please be as specific as possible, for example, noting preferred flight times and estimated costs current on day of application.   Where a number of flight times may be suitable, please list these. You should consult an online booking site such as Webjet for comparison fares. You should also indicate any specific requirements (dietary, disability, seat preference, if baggage is or isn’t required etc).

	DATES OF ACCOMMODATION:

	 

	TRAVEL:
Please provide a breakdown e.g. airfares, petrol, taxi fares etc


	

	SUPPORT FOR YOU AND FAMILY MEMBER:Estimated total support costs (Please note:  you may apply for costs to cover a paid support worker, etc. but we are very open to other proposals e.g. airfare for accompanying family member, a payment to a neighbour etc).
Please provide detail.




(Please note that CRU will employ workers to support individuals at the day events and dinner)
	

	ANY OTHER SUPPORT THAT WOULD ENABLE YOU TO ATTEND
(eg reduced fees)


	


CRU’S BUDGET IS LIMITED, but please do not let financial considerations stop you from applying. You may be able to approach other organisations for assistance or use other sources of funding.
[bookmark: _GoBack]You are advised not to book flights until you have spoken with us, but please do identify probable needs so we can negotiate what we can offer.  CRU will contact you after we have reviewed your application. For more information call CRU on (07) 3844 2211 or catherine.laherty@cru.org.au Return to CRU as soon as possible – final RSVP date for applications is 28th September 2018 but early application is strongly encouraged as places are limited.
Email:	catherine.laherty@cru.org.au 
Post: 	PO Box 3722   SOUTH BRISBANE  QLD  4101
Fax:  	(07) 3844 3400


[image: ]



GUIDELINES FOR APPLICATIONS FOR SPONSORSHIP


While prospective participants are encouraged to make contact with the relevant CRU consultant to discuss needs, all participants seeking a place and/or support should fill in the relevant application form.   

For some events where CRU is heavily subsidising the costs of an event, and spaces are limited (e.g. some leadership events), prospective participants will apply for a space through this application process.  

Participants can apply for full or partial contribution towards the costs outlined below.  As funds are limited, any contribution that an individual can make will be appreciated.  Similarly, participants are asked to consider approaching other organisations (e.g. Another community group, family support agency, employer) who may also be able to contribute towards costs.  

Registration Fees: 

Usually it is expected that attendees will pay their own registration fees (full rate or family/person with disability rate) to attend CRU events or a contribution towards other registration fees.  Where participants cannot afford this, CRU’s bursary policy and procedure applies.

As bursaries may be limited, early enquiry/registration is recommended.  

While CRU will attempt to provide support for travel and accommodation or other needed support (personal support for the person and/or family), this will depend on available funds.  

Travel and accommodation will usually be booked by CRU, however, sponsored participants are asked to provide detailed information about suitable/preferred flight times (taking account of best fares for the day).

From time to time, it may be preferable for participants to make their own bookings.  It is important that this occurs following an offer for support from CRU and will always be based on a quote provided to CRU. Participants will only be reimbursed following return of the relevant tax invoice and banking details.   

Travel: 

Priority for travel reimbursement is given to regional participants outside the south-east corner, though requests from others may from time to time be accepted. 

CRU will consider requests to pay a contribution towards petrol costs for regional participants travelling by car.





Air:  

Participants should not book air travel prior to talking to a CRU consultant and receiving email confirmation of their success in securing a place and CRU being able to provide the support to attend.

Reimbursement will usually be limited to the cost of the lowest economy or discounted fare from the nearest regional centre to and from Brisbane for the conference, however, other considerations (timing of flights with regards to family commitments) will also be considered.  Where fares without baggage are suitable, these may be preferred.   In line with principles of equity, taxi fares may on some occasions also be reimbursed.  Sometimes, CRU will ask participants to vary flights to enable co-ordination of arrival and departure times with other sponsored attendees.  

Accommodation:

The number of eligible nights will depend on session starting times and flight times (or other relevant considerations).  Where participants extend their stay for personal reasons, they will usually cover these costs themselves.  

At times CRU will book shared apartments or other low cost options.  We cannot guarantee a particular standard of accommodation but will work with participants to ensure that all disability related or personal needs are catered for. 

Incidentals:

Unfortunately, we are unable to cover the costs of meals outside the conference/workshop, parking costs or loss of wages.  

Support costs:

Application for a contribution towards support costs should be accompanied by a detailed estimate of likely costs by filling in the relevant details on the application form.  

Your responsibilities:

· All claims for reimbursement must include copies of the invoices/receipts for what is being claimed, as well as a claim form or tax invoice from the participant’s service or statement by supplier from the participant if they require payment as an individual.
· Where CRU has made payments (e.g. for accommodation, taxi fares etc), relevant receipts and invoices should always be retained and forwarded to CRU as soon as possible.  

CRU will provide you with a summary outlining what we have agreed to pay.  If you are happy with this summary, please return a signed copy to CRU.  

Any further questions on eligibility and claims for these events should be directed to catherine.laherty@cru.org.au. 
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